Annex 1: Application Form Fields Explained 

These explanatory notes are intended to clarify what information is requested on the application form for the 2013 edition of the Youth Solidarity Fund. 
1. Your organization 

· Please provide information about your organization as indicated. 

· If your project is a partnership between two or more organizations, please agree on which organization applies for the funds and submit only one application for the entire project. Note that it is the applying organization that has primary responsibility for signing the Agreement on behalf of all partners, submitting narrative and financial reports as well as liaising with the UNAOC Secretariat on various matters. Information about your partners should be provided.  

2. Project Coordinator Contact Information
· Complete all sections and verify that the information is accurate and is in line with the international passport of the Project Coordinator. This is important for future correspondence, drafting the Agreement, international training, etc. 

3. Project Overview 

· Project Title: Indicate the name of your project. We suggest picking an imaginative project name and limiting it to 5 or 6 words as this will help during the promotional phase. 
· Timeframe: Indicate the planned start date and the planned end date. The period during which the funds are used cannot be longer than 9 months, starting April 2013. 

· Location: City(ies) and country(ies) of activities: Indicate all the cities and countries in which project activities will take place. Please check the list of countries covered with the 2013 call.
· Total Amount Requested: Indicate the full amount of money you are applying for in USD. Please also indicate the exchange rate used. You can use www.onada.com to get the exact exchange rate. 
4. Analysis of the Problem(s) or Issue(s)
· Describe the problem(s) or issue(s) your project addresses. Why is this project necessary? 

· Please be as specific as possible about the links between your project’s objectives and the problems or issues at hand. 

5. Project Objective(s)
· State the objective(s) of your project. What do you want to achieve with this project? 

· Try formulating your objectives using the SMART criteria (S = Specific, M = Measurable, A = Accountable, R = Realistic, T = Time bound). 

6. Project Activities 
· Describe all the activities that you will implement to address the stated problem(s)/issue(s) and reach your project’s objective(s). 

· How will these activities help you reach your project objective(s)?

· Include information such as the nature, timing, duration, target audience, number of participants, etc. for each activity. 

7. Target audience

· Who are you targeting in your activities? 
· How will you select participants to the activities? 
· How will you ensure gender balance among project participants? 
· What is the total number of young people you are planning to reach during the life of your project? 

8. Sustainability 

· State how you are planning to maintain the results of your project after its completion. How will we see the impact of your project after it is completed? 

· What strategy or approach will you use to ensure that the impact lives long after the end of your project? 

9. Match with UNAOC Priorities 

· Indicate how your project contributes to the UNAOC priorities? Please refer to the UNAOC website (www.unaoc.org) for a general overview. 

· What is the value added of your project?

· Why should it receive funding under the Youth Solidarity Fund? 

10. Outreach to Marginalized Youth 
· State if your project will reach out to marginalized or other youth who would otherwise not be connected to the activities you are planning. 
· How will you reach these marginalized youth? 
11. Monitoring & Evaluation of Impact 
· What type of monitoring will you conduct during the course of the project to ensure you are reaching your objectives while the project is going on? 
· How will you evaluate your project upon completion? 
· Please elaborate on the method(s) you will use and how you will provide documentation on your results and impact. 
12. Partner(s)
· List your partner’s (if any) name and contact details. 

· Elaborate on their role and any sharing of funds received under the Youth Solidarity Fund. 
· Is there any additional funding for this project, received from other sources?

13. Budget 

· The budget needs to be clear, precise and realistic. 

· Please list your main categories of expenditures for the successful implementation of this project. For each category of expenditure, please list the total. See the example below. 

· For project budget submission, please use the USD currency. Please ensure that you use the same exchange rate as the one stated in section 3. 
· Typical acceptable budget items include travel, visa fees, room and board, education materials, trainers/training, venue rental and translation or interpretation services.  

· Please note that proposals should never allocate more than 10% of the budget for salaries. 

· Equipment cannot be purchased under this project. 
· The budget cannot include amounts for fundraising activities or promotion of the organization (as opposed to the issue at hand). 
· When reviewing budgets, we consult with local UN offices and take into consideration local prices in the country, where the applying organization operates. 
· Please note that if your project is selected, we will closely review the budget with you to ensure proper allocation of funds. 

	EXAMPLE of budget (submission phase)

	Travel expenses for X trainees (visa, train, room, meals for Y days)
	USDX

	Training sessions (room rental, salary of trainers, interpretation)
	USDX

	Production of educational material (translation and printing) 
	USDX

	Local transportation costs for meeting with local authorities to discuss policy recommendations developed during training sessions 
	USDX

	Production of DVD with video of meeting with Minister of Foreign Affairs as a good practice model (video production, copying of DVD, distribution to partners)
	USDX

	Administrative expenses (office supplies and long distance calls) 
	USDX

	Total Amount Requested 
	USDX
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